
Dear [Parent's Name], 

We hope this message finds you well. As we enter [specific time period or school year], we want 

to extend our support and resources to you and your family. 

At [School/Organization Name], we are committed to providing you with the tools necessary to 

help your child succeed. Below, please find a list of resources available: 

• Academic Support: Tutoring sessions are available every Monday and Wednesday from 

3:00 PM to 5:00 PM in the library. 

• Workshops: Join us for our workshop series on [specific topics], taking place on [dates] 

at [time] in [location]. 

• Counseling Services: Our school counselor is available for one-on-one meetings. Please 

contact us to schedule an appointment. 

If you have any questions or need further assistance, please do not hesitate to reach out to us at 

[contact information]. Together, we can ensure the best possible outcomes for your child. 

Thank you for your continued support and involvement in your child's education. 

Sincerely, 

[Your Name] 

[Your Position] 

[School/Organization Name] 


