
Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Shareholder's Name]  

[Shareholder's Address]  

[City, State, Zip Code] 

Dear [Shareholder's Name], 

We hope this letter finds you well. We are writing to discuss recent concerns regarding [briefly 

outline the issue] that have been raised by shareholders, including yourself. Your feedback is 

invaluable to us, and we want to ensure that we address these matters effectively. 

We would like to propose a meeting to discuss this issue in detail and explore potential solutions 

that could satisfy all parties involved. We believe that open communication is essential to 

resolving such matters and fostering a positive relationship with our valued shareholders. 

Please find the suggested dates below for our meeting:  

[Insert Date 1]  

[Insert Date 2]  

[Insert Date 3] 

We would appreciate your input on your preferred date, or if there are other times that may work 

better for you. 

Thank you for your continued support and engagement as a shareholder. We look forward to 

working together in resolving this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company Name] 


