
Letter to Shareholders 

Date: [Insert Date] 

To: [Shareholder's Name] 

From: [Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

Dear [Shareholder's Name], 

We hope this letter finds you well. As a valued shareholder of [Company Name], we would like 

to solicit your opinion on several important proposals that will be discussed at the upcoming 

board meeting scheduled for [Insert Date of Meeting]. 

Proposals for Consideration 

• Proposal 1: [Brief Description of Proposal 1] 

• Proposal 2: [Brief Description of Proposal 2] 

• Proposal 3: [Brief Description of Proposal 3] 

Your insights and opinions are crucial as we strive to make informed decisions that align with 

the interests of our shareholders. We kindly ask you to provide your thoughts on these proposals 

by [Insert Deadline for Response]. 

Please feel free to respond via email at [Your Email Address] or by calling us at [Your Phone 

Number]. 

Thank you for your continued support and engagement. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


