
Shareholder Account Statement Update 

Date: [Insert Date] 

To: [Shareholder's Name] 

Address: [Shareholder's Address] 

Dear [Shareholder's Name], 

We hope this message finds you well. We are writing to inform you that there has been an update 

to your shareholder account statement. Please find the details below: 

Account Details 

Account Number: [Insert Account Number] 

Current Balance: [Insert Current Balance] 

Shares Held: [Insert Number of Shares] 

Transaction History: [Insert Summary of Recent Transactions] 

We encourage you to review your updated account statement, which is attached to this letter for 

your convenience. If you have any questions or require further assistance, please do not hesitate 

to contact us at [Contact Information]. 

Thank you for your continued support and investment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


