
Class of [X] Graduation Information 

Dear [Recipient's Name], 

We are excited to announce that the graduation ceremony for the Class of [X] will take place on 

[Date] at [Time]. The event will be held at [Location]. We invite you to join us in celebrating the 

achievements of our graduates. 

Details of the Ceremony 

• Date: [Date] 

• Time: [Time] 

• Location: [Location] 

• Guest Speaker: [Guest Speaker's Name] 

Graduates are encouraged to arrive by [Arrival Time] for check-in. Please ensure that all guests 

are aware of the seating arrangement and other guidelines for the day. 

We look forward to celebrating this milestone with you! 

Warm regards, 

[Your Name] 

[Your Title] 

[School/Organization Name] 


