Special Shareholder Meeting Summary

Date: [Insert Date]
To: [Insert Recipient Names]

From: [Insert Your Name/Company Name]

Meeting Overview

The Special Shareholder Meeting was held on [Insert Date] at [Insert Location]. The meeting
commenced at [Insert Time] and concluded at [Insert Time].

Attendees

e [Insert Attendee Name]
e [Insert Attendee Name]
e [Insert Attendee Name]

Outcomes
e Outcome 1: [Brief Description]

e Outcome 2: [Brief Description]
e Outcome 3: [Brief Description]

Resolutions
e Resolution 1: [Brief Description and voting outcome]

e Resolution 2: [Brief Description and voting outcome]
e Resolution 3: [Brief Description and voting outcome]

Next Steps

As per the resolutions passed, the following next steps will be taken:
e Next Step 1: [Description]

e Next Step 2: [Description]
o Next Step 3: [Description]

Conclusion



Thank you for your participation. Should you have any questions or require further information,
please feel free to reach out.

Sincerely,
[Your Name]
[Your Position]

[Your Company]



