Follow-Up on Action Items from Special
Shareholder Meeting

Date: [Insert Date]

Dear Shareholders,

Thank you for attending the special shareholder meeting held on [Insert Date]. We appreciate
your contributions and the valuable insights shared during the discussions.

Action Items

e Action Item 1: [Description of Action Item 1] - Responsible: [Name] - Due Date: [Insert

Date]

e Action Item 2: [Description of Action Item 2] - Responsible: [Name] - Due Date: [Insert
Date]

e Action Item 3: [Description of Action Item 3] - Responsible: [Name] - Due Date: [Insert
Date]

We will ensure that progress on these action items is communicated regularly. Your continued
support and engagement are vital to our success.

Should you have any questions or require further information, please do not hesitate to reach out.
Thank you once again for your participation.

Sincerely,

[Your Name]

[Your Title]
[Company Name]



