Request for Reissue of Stock Certificate

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient Name],
I am writing to formally request the reissue of my stock certificate for [Number of Shares] shares
of [Company Name] due to [reason for reissue, e.g., loss, theft, damage]. The details of my
original stock certificate are as follows:

o Certificate Number: [Insert Certificate Number]

e Issue Date: [Insert Issue Date]

e Shareholder Name: [Your Name]
Enclosed, please find the required documents including a copy of my identification and [any
other required documents]. | understand there may be fees associated with the reissue and am
willing to cover those costs.
Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]



