Request for Issue of Stock Certificate

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient Name],
| am writing to formally request the issuance of my stock certificate for [number of shares]
shares of [Company Name]. | have completed all the necessary transactions and would like to
receive the stock certificate at your earliest convenience.
My details are as follows:
e Shareholder Name: [Your Name]
e Account Number: [Your Account Number]
e Number of Shares: [Number of Shares]

If there are any forms or fees required for this process, please let me know, and I will comply
promptly.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



