
Notice of Annual General Meeting 

Date: [Insert Date] 

To: [Stakeholder's Name] 

[Stakeholder's Address] 

Dear [Stakeholder's Name], 

We are pleased to invite you to attend the Annual General Meeting (AGM) of [Company Name] 

scheduled for [Date] at [Time]. The meeting will take place at [Location/Format: 

Virtual/Physical]. 

The agenda for the AGM will include: 

• Review of the company's performance 

• Approval of financial statements 

• Election of board members 

• Any other business 

Your participation is highly valuable, and we encourage you to confirm your attendance by 

[RSVP Deadline]. If you have any questions regarding the agenda or logistics, please feel free to 

reach out to us at [Contact Information]. 

Thank you for your continued support. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


