
Shareholder Rights Summary 

Date: [Insert Date] 

To: [Shareholder Name] 

Address: [Shareholder Address] 

Dear [Shareholder Name], 

As a valued shareholder of [Company Name], we would like to provide you with a summary of 

your rights as a shareholder: 

1. Voting Rights 

Shareholders have the right to vote on key company matters, including the election of directors 

and significant corporate transactions. 

2. Dividend Rights 

Shareholders may receive dividends declared by the company in proportion to the number of 

shares held. 

3. Right to Information 

Shareholders are entitled to receive pertinent information about the company's financial 

performance and operations. 

4. Right to Attend Meetings 

Shareholders have the right to attend Annual General Meetings (AGMs) and other meetings of 

the shareholders. 

5. Rights of Inspection 

Shareholders can inspect corporate records, including meeting minutes and financial statements, 

as allowed by law. 

6. Right of First Refusal 

In some cases, shareholders may have the right of first refusal to purchase additional shares 

before they are offered to outsiders. 



If you have any questions or need further clarification regarding your rights, please do not 

hesitate to contact us at [Contact Information]. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


