
Partnership Proposal for Event Co-Hosting 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a partnership opportunity between 

[Your Organization] and [Recipient Organization] for an exciting event we are planning. 

We believe that co-hosting this event will not only enhance its impact but also bring valuable 

exposure and benefits to both our organizations. The event, titled "[Event Title]," is scheduled 

for [Insert Date] at [Insert Venue]. Our aim is to [briefly describe the purpose of the event and its 

target audience]. 

As partners, we can collaboratively work on aspects such as promotion, logistics, and engaging 

our communities. We envision a mutually beneficial relationship that aligns with our shared 

goals. 

I would be thrilled to discuss this proposal further and explore ways we can co-create a 

successful event together. Please let me know a convenient time for us to connect. 

Thank you for considering this opportunity for collaboration. I look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


