
Talent Acquisition Letter Template 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are excited to introduce our allied approach to talent acquisition, a strategic initiative 

designed to enhance our recruitment process by leveraging collaborative efforts across all 

departments. In doing so, we aim to align our hiring practices with our organizational goals more 

effectively. 

As part of this initiative, we invite you to contribute your insights and experiences in identifying 

and hiring top talent. By sharing best practices and participating in joint hiring sessions, we 

believe we can streamline our efforts and attract diverse candidates who align with our company 

culture. 

We would like to schedule a meeting to discuss this approach and gather your feedback on how 

we can synergize our efforts. Please let us know your available times for the coming week. 

Thank you for your continuous support and collaboration as we work to enhance our talent 

acquisition strategies. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


