
Partnership Proposal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Company Name]. We have been following your work in [Recipient's Industry/Field] and are 

impressed by your achievements, specifically [mention any relevant achievements or projects]. 

We believe that a partnership between our companies could yield significant mutual benefits. We 

would like to propose a meeting to discuss potential collaborative opportunities that could 

enhance both our offerings and expand our reach in the market. 

Please let me know your availability for a brief meeting in the coming weeks. We are eager to 

explore how we can work together to achieve our common goals. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company Name] 


