
Partnership Financial Verification Alert 

Date: [Insert Date] 

Dear [Partner's Name], 

We hope this message finds you well. We are writing to inform you that as part of our regular 

financial verification process, we require some updated financial documents from your end to 

ensure continued compliance and smooth operation of our partnership. 

We kindly request the following documents: 

• Latest Financial Statements 

• Tax Returns for the Last Fiscal Year 

• Current Bank Statements 

Please submit the requested documentation by [Insert Deadline] to allow us to proceed with the 

verification process. Should you have any questions or require assistance, feel free to contact us 

at [Insert Contact Information]. 

Thank you for your prompt attention to this matter. We look forward to your cooperation. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


