
Support Request for Literacy Program 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to seek your support for our school's literacy 

program, which is designed to improve reading and writing skills among our students. 

Despite our best efforts, we face challenges in providing the necessary resources and materials 

that can significantly enhance our program. Your assistance would help us procure books, 

educational tools, and training materials that are crucial for the success of our initiative. 

We believe that with your support, we can foster a love for reading among our students and 

improve their overall academic performance. We would be grateful for any assistance you can 

provide, whether through funding, materials, or volunteer opportunities. 

Thank you for considering our request. I look forward to the possibility of collaborating to make 

a positive impact on our students' literacy skills. 

Sincerely, 

[Your Name] 

[Your Position] 

[Contact Information] 


