
Dear [Recipient's Name], 

We hope this message finds you well. As [School Name] prepares for our annual Career Day on 

[Date], we are reaching out to seek your support as a sponsor for this exciting event. 

Career Day provides our students with a unique opportunity to interact with professionals from 

various fields, gain valuable insights into potential career paths, and inspire their future 

aspirations. We believe that your organization, known for its excellence in [Industry/Field], 

would greatly benefit our students and encourage them to explore careers in your field. 

We are looking for sponsors to help us enhance the experience for our students through 

workshops, materials, and refreshments. Your contribution would not only support our efforts 

but also position your organization as a leader in [Community Name]. 

As a token of our appreciation, we would be delighted to feature your logo on our promotional 

materials, and you will have the opportunity to engage with students during the event. 

Thank you for considering our request. We would love to discuss potential sponsorship options 

with you. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Warm regards, 

[Your Name] 

[Your Position] 

[School Name] 

[School Address] 

[School Phone Number] 


