
Annual Partnership Performance Summary 

Date: [Insert Date] 

To: [Partner's Name] 

From: [Your Name] 

Subject: Annual Partnership Performance Summary for [Year] 

Dear [Partner's Name], 

We are pleased to present the annual performance summary of our partnership for the year 

[Year]. This document provides an overview of our collective achievements, key metrics, and 

areas for improvement. 

1. Achievements 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

2. Key Performance Metrics 

Below are the key performance indicators derived from our partnership: 

Metric Value 

[Metric 1] [Value 1] 

[Metric 2] [Value 2] 

3. Areas for Improvement 

While we have achieved significant milestones, we recognize there are areas for improvement: 

• [Improvement Area 1] 

• [Improvement Area 2] 

We appreciate your commitment and collaboration throughout the year and look forward to 

continuing our successful partnership. Should you have any questions or require further 

information, please do not hesitate to reach out. 

Thank you for your continued partnership. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


