
Co-Learning Arrangement for Expertise 

Sharing 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a co-learning arrangement aimed at 

sharing our expertise and enhancing our professional development. 

As you know, our fields intersect in many ways, and I believe that by collaborating, we can both 

benefit from each other's knowledge and skills. I suggest we schedule regular meetings where we 

can share insights, discuss challenges, and explore innovative solutions in our respective areas. 

To get started, I propose the following agenda items for our first meeting: 

• Introduction and sharing of our current projects 

• Identifying common challenges we both face 

• Exploring potential collaborative projects 

• Setting up a schedule for our future meetings 

Please let me know your availability for a meeting within the next couple of weeks. I am looking 

forward to the opportunity to work together and learn from each other. 

Thank you for considering this collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


