Letter of Collaborative Emergency Action
Plan

Date: [Insert Date]
To: [Partner Organization Name]
From: [Your Organization Name]
Subject: Collaborative Emergency Action Plan
Dear [Partner's Name],
As we continue to prioritize the safety and well-being of our community, we are reaching out to
establish a collaborative emergency action plan between [Your Organization Name] and [Partner
Organization Name]. This initiative aims to enhance our response capabilities in case of any
unforeseen emergencies.
Key components of the collaborative emergency action plan include:
o Communication protocols during emergencies
e Resource sharing and coordination
« Staff training and drills
e Regular updates and evaluation of the action plan
We believe that by pooling our resources and expertise, we can create a robust plan that
effectively addresses potential emergencies. We would like to propose a meeting to discuss this
further. Please let us know your availability.
Thank you for your commitment to community safety and partnership.
Sincerely,
[Your Name]
[Your Job Title]

[Your Organization Name]

[Your Contact Information]



