Congratulations on Your Promotion!

Dear [Recipient's Name],

| am writing to extend my heartfelt congratulations on your well-deserved promotion to [New
Position]. Your hard work, dedication, and commitment have truly paid off, and it is inspiring to
see your efforts recognized in such a significant way.

Your leadership qualities and ability to motivate those around you have made a positive impact
on our team. You have not only achieved your goals but have also set a remarkable example for
others to follow. This promotion is a testament to your talent and determination.

As you step into this new role, | have no doubt that you will continue to excel and lead with
integrity and passion. Please know that you have my full support as you take on this exciting new
challenge.

Once again, congratulations on your promotion! I am so proud of you and look forward to
celebrating your success.

Warmest regards,
[Your Name]

[Your Position]



