
Congratulations on Your New Role! 

Dear [Recipient's Name], 

We are thrilled to celebrate your recent promotion to [New Role] at [Company Name]. Your 

hard work and dedication have truly paid off, and we can't think of anyone more deserving. 

Your new responsibilities include: 

• [Responsibility 1] 

• [Responsibility 2] 

• [Responsibility 3] 

We have no doubt that you will excel in this new position and continue to inspire those around 

you. Join us for a small celebration on [Date] at [Location] to toast your success and new journey 

ahead! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


