Partnership Communication Letter

Date: [Insert Date]

To: [Partner Name]

From: [Your Name]

Subject: Open Communication in Our Partnership Agreement
Dear [Partner Name],

| hope this message finds you well. As we embark on this partnership, I believe that maintaining
open lines of communication will be essential for our mutual success.

To facilitate our collaboration, | propose the following methods for regular communication:
o Weekly check-in meetings via [teleconference/video call]
o Email updates on project milestones and challenges
« An open-door policy for discussing any concerns or suggestions
Please feel free to share any additional ideas or preferences you may have regarding our
communication strategy. | am committed to ensuring that our partnership remains productive and
positive.
Thank you for your attention, and I look forward to your thoughts.
Best regards,
[Your Name]
[Your Position]

[Your Organization]

[Your Contact Information]



