
Letter of Partnership Approach 

Date: ____________ 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. We are excited to announce an upcoming Employee 

Development Seminar aimed at enhancing skills and fostering professional growth within our 

teams. 

As an organization that values continuous learning and development, we believe that 

collaboration with [Recipient's Company Name] will significantly enrich this event. We would 

like to explore a partnership approach to this seminar, leveraging our combined expertise to 

create a program that benefits our employees. 

Our proposed seminar is scheduled for [date] and will include various workshops, guest 

speakers, and networking opportunities. We believe that by partnering with you, we can bring in 

valuable insights and resources that would create an even more impactful experience for all 

participants. 

We would be thrilled to discuss this proposal further and explore how we can align our goals for 

mutual benefit. Please let us know a convenient time for you to meet and discuss this exciting 

opportunity. 

Thank you for considering this partnership. We look forward to the possibility of working 

together to empower our employees. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


