Academic Suspension Notification

Date: [Insert Date]

[Student's Name]

[Student's Address]

[City, State, Zip Code]

Dear [Student's Name],

We regret to inform you that as a result of your recent behavioral misconduct, the [Institution's
Name] has placed you on academic suspension for the term of [insert duration of suspension].
This decision was made in accordance with the university's code of conduct and after a thorough
review of the incidents reported.

Details of misconduct include: [Briefly outline the specific behaviors that led to the suspension].
During your suspension, you will not be permitted to attend classes, participate in campus
activities, or utilize campus resources. You are encouraged to reflect on your actions and

consider ways to improve your behavior before returning to the institution.

You have the right to appeal this decision. Should you wish to do so, please submit a written
appeal to [insert office/contact information] by [insert appeal deadline].

We hope you take this time to consider the impact of your actions and return to [Institution’s
Name] with a renewed perspective. If you have any questions or need further assistance, please
do not hesitate to contact our office.

Sincerely,

[Your Name]

[Your Position]

[Institution's Name]

[Contact Information]



