
Partnership Progress Update 

Date: [Insert Date] 

To: [Partner's Name] 

From: [Your Name] 

Subject: Progress Update on Our Partnership 

Dear [Partner's Name], 

I hope this message finds you well. I wanted to take a moment to acknowledge the progress we 

have made together since the inception of our partnership. 

1. Achievements 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

2. Areas for Improvement 

• [Area for Improvement 1] 

• [Area for Improvement 2] 

3. Next Steps 

Moving forward, I believe we should focus on [Next Step 1] and [Next Step 2] to continue the 

momentum of our partnership. 

I appreciate your collaboration and commitment thus far. Please feel free to reach out if you have 

any questions or if you would like to discuss this update in more detail. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


