
Partnership Intentions Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to express our intentions to explore a partnership 

between [Your Organization] and [Recipient's Organization] for the purpose of conducting a 

cooperative assessment in [specific area of interest]. 

We believe that our combined expertise and resources can create significant value and provide 

meaningful insights into [specific goals or objectives]. By working together, we aim to leverage 

our strengths and foster a collaborative environment that promotes innovation and shared 

success. 

We propose to schedule a meeting to discuss this partnership further and explore how we can 

align our objectives to achieve a mutually beneficial partnership. Please let us know your 

availability in the coming weeks. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


