
Partnership Equity Transition Plan 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code] 

[Partner Name]  

[Partner Position]  

[Partner Company Name]  

[Partner Company Address]  

[City, State, Zip Code] 

Dear [Partner Name], 

Subject: Partnership Equity Transition Plan 

As we continue to grow our partnership, it is essential to navigate the upcoming equity transition 

effectively. This letter outlines our proposed plan for transitioning equity between our 

partnership entities. 

1. Objectives 

• Clearly delineate ownership percentages. 

• Define roles and responsibilities during the transition. 

• Ensure financial stability and continuity. 

2. Transition Timeline 

• Phase 1: [Insert Start Date] to [Insert End Date] - [Description of activities] 

• Phase 2: [Insert Start Date] to [Insert End Date] - [Description of activities] 

3. Financial Considerations 

We will also need to address the financial implications of this transition: 

• [Briefly outline financial terms or valuations] 

• [Include any agreement on profit sharing or compensation] 

4. Next Steps 



I suggest we schedule a meeting to discuss the details further and agree on specific actions. 

Please propose a time that works for you. 

Thank you for your cooperation and commitment to a smooth transition. I look forward to our 

continued partnership. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Phone Number]  

[Your Email Address] 


