
Letter of Tactical Alignment Discussion 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

City, State, Zip: [Recipient's City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. We are reaching out to initiate a discussion regarding our 

ongoing partnership and the tactical alignment of our goals and objectives. 

As we progress through [current project/period], it is essential that we ensure our strategies are 

aligned for maximum effectiveness. We believe that bringing together our teams for a strategic 

discussion will allow us to identify key areas for collaboration and innovation. 

We propose scheduling a meeting to discuss the following topics: 

• Current project status and outcomes 

• Future goals and expectations 

• Opportunities for collaboration 

• Addressing any potential challenges 

Please let us know your available dates and times, and we will do our best to accommodate. We 

are looking forward to our discussion and to fostering a productive partnership moving forward. 

Thank you for your attention, and we look forward to your reply. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Email] 

[Your Phone Number] 


