
Invitation to Coordination Session 

Dear [Partner's Name], 

We are pleased to invite you to a coordination session aimed at discussing and strategizing our 

partnership efforts. This session will provide an opportunity for us to align our objectives and 

explore new avenues for collaboration. 

Details of the Session 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] / [Insert Video Conference Link] 

Agenda: 

1. Welcome and Introductions 

2. Review of Current Partnership Status 

3. Discussion of Strategic Goals 

4. Exploring Collaborative Opportunities 

5. Next Steps and Action Items 

Please confirm your attendance by [Insert RSVP Date]. We look forward to your valuable 

insights and contributions. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


