
Partnership Training Program Design 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are excited to present our proposal for a Partnership Training Program designed to enhance 

collaborative skills and improve team performance across our organizations. 

Program Overview 

The training program aims to equip participants with the necessary tools to foster effective 

partnerships. The curriculum includes interactive workshops, group activities, and real-life case 

studies. 

Objectives 

• Enhance communication and collaboration skills 

• Develop problem-solving strategies 

• Build trust and understanding among team members 

Proposed Schedule 

The training will span over [Specify Duration] weeks, with sessions held [Specify Frequency]. 

Detailed schedule attached. 

Next Steps 

We would like to schedule a meeting to discuss this proposal further and explore how we can 

adjust the program to meet both of our organizations' needs. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


