
Letter of Introduction for Strategic 

Partnership 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am [Your Name], [Your Position] at [Your Company]. We 

are a [brief description of your company] and have been a leader in [relevant industry] for 

[number of years]. 

I am reaching out to explore the potential for a strategic partnership between our organizations. 

We believe that by collaborating, we can enhance our service offerings and achieve mutual 

growth. Our expertise in [briefly describe your expertise] complements your strengths in 

[recipient's strengths], which presents an exciting opportunity to leverage our combined 

capabilities. 

We are particularly impressed by [mention any specific achievement or aspect of the recipient 

company that you admire]. We feel that a partnership could harness our strengths to create 

[describe potential outcomes of the partnership]. 



I would love the opportunity to discuss this further and explore how we can work together to 

accomplish significant results. Could we schedule a time to meet or have a call in the coming 

weeks? 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


