
[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We are impressed by [Recipient's Company] and the work you've been doing in 

[specific field/industry]. 

We believe that a partnership between our brands could be mutually beneficial and align with 

our goals. [Briefly describe your company and its values, and how they relate to the recipient's 

brand.] 

We would love the opportunity to explore potential collaboration avenues, such as co-branded 

events, social media promotions, or product integration. Please let us know if you would be 

interested in discussing this further. We are excited about the possibility of working together! 

Thank you for considering our inquiry. I look forward to your response. 

Best regards, 

[Your Name] 



[Your Position] 

[Your Company] 


