
Joint Venture Letter Template 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Company Name] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are pleased to propose a joint venture between [Your Company Name] and [Recipient's 

Company Name] to [briefly describe the purpose of the joint venture]. This collaboration will 

allow us to leverage our respective strengths to achieve mutual benefits. 

Outlined below are the key components of our proposed joint venture: 

• Objective: [State the primary objective of the joint venture] 

• Responsibilities: [Define the responsibilities of each party] 

• Financial Contributions: [Detail the financial commitments from each party] 

• Duration: [Specify the duration of the joint venture] 

• Market Strategy: [Outline the market strategy to be employed] 

• Termination Conditions: [Detail the terms under which the joint venture can be 

terminated] 

We believe that this partnership will be mutually beneficial and are eager to discuss this proposal 

in detail. Please feel free to reach out to me directly at [Your Phone Number] or [Your Email 

Address] to schedule a meeting. 

Thank you for considering this opportunity. We look forward to your positive response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 



[Your Company Address] 

[City, State, Zip Code] 


