
Collaborative Accountability Agreement 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Collaborative Accountability Agreement 

Dear [Recipient's Name], 

We are writing to formalize our Collaborative Accountability Agreement, which aims to enhance 

our partnership and ensure accountability in our respective roles. We believe that this agreement 

will foster transparency and cooperation in our ongoing initiatives. 

Agreement Objectives 

• Define mutual responsibilities and expectations. 

• Establish communication protocols. 

• Set measurable goals for our collaboration. 

Responsibilities 

[Your Name] will be responsible for: 

• [List specific responsibilities] 

[Recipient's Name] will be responsible for: 

• [List specific responsibilities] 

Communication 

We agree to hold bi-weekly meetings to discuss our progress and address any challenges. 

Review and Adjust 

This agreement will be reviewed every [insert timeframe] to assess our progress and make 

adjustments as necessary. 

We look forward to our collaboration and believe this agreement will guide us towards a 

successful partnership. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


