Request for Detailed Financial Report

Date: [Insert Date]

[Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Company/Organization Address]

Dear [Recipient's Name],

| hope this message finds you well. As part of our ongoing partnership and in alignment with our
mutual commitments, we kindly request a detailed financial report for the fiscal year [Insert
Year]. This report will help us evaluate our collaboration's effectiveness and identify areas for
further growth and improvement.

Specifically, we would appreciate information regarding the following:

Profit and Loss Statements

Balance Sheets

Cash Flow Statements

Key Financial Ratios
Budget vs. Actual Expenditure Analysis

If possible, please provide the requested documents by [Insert Deadline Date] to ensure that we
stay on track with our review process.

Thank you for your attention to this matter. We value our partnership and look forward to your
timely response.

Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



