
Letter of Intent for Business Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

 

I hope this message finds you well. I am writing to express our interest in exploring a potential 

collaboration between [Your Company] and [Recipient Company]. We believe that together, we 

can leverage our unique strengths and resources to achieve mutual benefits. 

Our preliminary analysis suggests that our organizations align well in areas such as [describe 

areas of synergy or alignment]. By joining forces, we can [describe potential benefits, e.g., 

enhance market reach, improve product offerings, etc.]. 

We would like to propose a meeting to discuss this collaboration in greater detail and explore 

how we can work together effectively. Please let us know your availability for a discussion in the 

coming weeks. 



Thank you for considering this collaboration opportunity. I look forward to your positive 

response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


