L_etter of Collaboration Recognition

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Recognition of Collaborative Effort

Dear [Recipient's Name],

| am writing to formally recognize and appreciate the exceptional collaborative efforts exhibited
during [specific project or initiative]. Your dedication and teamwork have greatly contributed to
our success.

Throughout the project, your [mention specific contributions or qualities, e.g., leadership,
creativity, etc.] stood out and inspired the entire team. Together, we achieved [briefly mention

results or outcomes].

Thank you once again for your commitment and hard work. It has been a pleasure working
alongside you, and | look forward to future collaborations.

Sincerely,
[Your Name]

[Your Title]
[Your Organization]



