Partnership Onboarding Guidelines

Dear [Partner's Name],

We are excited to welcome you to our partnership program! Below are the guidelines to help you
navigate the onboarding process:

1. Introduction Meeting

Please schedule an introductory meeting with our team within the next week to discuss
partnership objectives and expectations.

2. Required Documentation

Ensure that you submit the following documents:
o Signed Partnership Agreement

e Proof of Insurance
o Corporate Information

3. Partnership Training

Participate in our training sessions, which will take place on [dates]. This is crucial for
understanding our processes and tools.

4. Communication Protocol

Please adhere to our communication guidelines outlined in the attached document. Regular
updates are essential for a successful partnership.

5. Feedback Process

We encourage open feedback throughout our collaboration. Feel free to reach out anytime with
your insights or concerns.

We look forward to a successful partnership!
Best regards,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



