
Letter of Intent to Collaborate 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my intent to collaborate with [Recipient Organization] in the area of 

[specific collaboration area]. Given the complementary strengths of our organizations, I believe 

that a partnership could yield significant benefits for both parties and contribute to our mutual 

goals. 

Our organization, [Your Organization], is committed to [briefly describe your organization's 

mission and any relevant experiences]. We recognize that [Recipient Organization] has [mention 

relevant strengths or resources of the recipient organization], and we see great potential in 

joining forces. 

I propose that we discuss potential collaboration opportunities that could include [mention 

specific ideas for collaboration, e.g., joint projects, resource sharing, etc.]. I am confident that 

our combined efforts can lead to innovative solutions and impactful results. 

Please let me know a suitable time for us to connect further and explore this exciting possibility. 

I look forward to your response. 

Thank you for considering this opportunity for collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


