
Letter of Summary for Potential Joint 

Venture Agreement 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are excited to have the opportunity to explore a potential joint venture agreement between 

[Your Company] and [Recipient Company]. This summary outlines the key points discussed in 

our recent meetings and serves to clarify the mutual interests of both parties. 

Objectives 

• Leverage combined resources for market expansion 

• Share technological advancements and innovations 

• Enhance overall customer satisfaction and service delivery 

Proposed Structure 

• Formation of a new entity, [Proposed Joint Venture Name] 

• Capital contributions and resource allocation 

• Governance and management structure 

Next Steps 

• Further discussions to finalize details 

• Drafting a memorandum of understanding 

• Setting timelines for implementation 



We believe that this joint venture represents a significant opportunity for growth and innovation 

for both our companies. We look forward to your feedback and any further discussions to move 

this initiative forward. 

Thank you for considering this exciting potential partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


