Letter of Introduction for Joint Venture Discussions
Date: [Insert Date]

[Recipient's Name]
[Recipient's Position]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this letter finds you well. My name is [Your Name], and | am the [Your Position] at [Your
Company]. We specialize in [brief description of your company's expertise and services].

As both our companies operate in [industry/field], | believe there exists significant potential for
collaboration. I would like to propose discussions regarding a potential joint venture that could
leverage our respective strengths to achieve mutual benefit and drive growth.

We have identified [mention specific opportunities or projects] that align with both our
objectives and could benefit from a partnership. |1 would welcome the opportunity to explore this
further with you and your team.

Please let me know a convenient time for us to schedule a meeting to discuss this in more detail.
I look forward to your positive response.

Thank you for considering this opportunity.

Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



