L_etter of Intent

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Position]
[Recipient Organization]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to express my intent to enhance our partnership
network with [Recipient Organization]. Our shared goals and collaborative efforts have yielded
meaningful outcomes, and I believe there is tremendous potential for further growth and mutual

benefit.

To that end, | propose scheduling a meeting to discuss potential areas of collaboration, broaden
our joint initiatives, and explore new avenues for partnership.

Thank you for considering this proposal. | look forward to your positive response and to a

fruitful discussion.
Sincerely,
[Your Name]

[Your Position]
[Your Organization]



