Date: [Insert Date]
[Your Name]

[Your Position]

[Your Company]
[Company Address]
[City, State, Zip Code]
[Recipient Name]
[Recipient Position]
[Recipient Company]
[Company Address]

[City, State, Zip Code]

Subject: Partnership Risk Management Review

Dear [Recipient Name],
| hope this letter finds you well. As part of our ongoing commitment to ensure effective risk
management in our partnership, we have scheduled a review to assess our current risk mitigation
strategies and discuss potential improvements.
The review is intended to:

o Identify existing risks within our partnership.

« Evaluate the effectiveness of current risk management practices.

o Propose new strategies and actions to mitigate identified risks.
Please confirm your availability for a meeting on [Insert Meeting Date], at [Insert Meeting
Time], at [Insert Meeting Location] or via [Insert Virtual Meeting Platform]. Your insights and
contributions will be invaluable to this review process.

Thank you for your attention to this important matter. | look forward to our collaboration in
enhancing our partnership's resilience.

Best regards,

[Your Name]



[Your Position]
[Your Company]

[Your Contact Information]



