
Collaborative Objective Setting 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Collaborative Objective Setting Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. As we move forward with our projects this quarter, I would 

like to propose a meeting to collaboratively set our objectives. Establishing clear and mutual 

goals will not only enhance our teamwork but also lead to greater success in our initiatives. 

Here are a few proposed dates and times for our meeting: 

• [Proposed Date and Time 1] 

• [Proposed Date and Time 2] 

• [Proposed Date and Time 3] 

Please let me know which option works best for you or suggest another time that may be more 

convenient. I am looking forward to working together to align our objectives and create a 

roadmap for success. 

Thank you for considering this proposal. I am excited about the potential outcomes of our 

collaboration. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


