Teamwork Contribution Thank You Letter

Date: [Insert Date]

To: [Team Member's Name]

From: [Your Name]

Subject: Thank You for Your Teamwork!

Dear [Team Member's Name],

| want to take a moment to express my heartfelt gratitude for your exceptional contribution to our
recent project. Your dedication and teamwork made a significant difference in achieving our
goals.

Your [specific quality or effort, e.g., "creative ideas” or "hard work™] inspired everyone on the
team and was essential for the success of the project. It was a pleasure collaborating with you,

and | truly appreciate your commitment to excellence.

Thank you once again for your valuable contributions. I look forward to working together on
future projects!

Sincerely,
[Your Name]
[Your Position]

[Your Company]



