
Letter of Acknowledgment for Collaborative Effort 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally acknowledge and express my gratitude for the collaborative effort 

between [Your Organization] and [Recipient Organization] on [Project Name]. Your team's 

expertise and dedication have been instrumental in achieving our goals. 

Throughout this project, our partnership has yielded remarkable results, including [list specific 

achievements or outcomes]. The synergy between our teams not only enhanced the project's 

success but also fostered a spirit of innovation and teamwork. 

I look forward to continuing our collaboration and achieving even greater results in the future. 

Thank you once again for your commitment and hard work. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Position] 


