
Partnership Conflict Resolution 

Date: [Insert Date] 

To: [Partner's Name] 

[Partner's Address] 

Dear [Partner's Name], 

I hope this message finds you well. I am writing to address some communication issues that have 

arisen in our partnership. It's important to me that we work together to resolve these matters 

constructively. 

Over the past few weeks, I have noticed several instances where miscommunication has led to 

misunderstandings, impacting our workflow and collaboration. For instance, [provide specific 

example]. I believe that these issues could be addressed by enhancing our communication 

strategies. 

I propose we schedule a meeting to discuss our communication styles and establish a more 

effective way to share ideas and feedback. I believe that an open dialogue will help us clarify 

expectations and prevent future conflicts. 

Let me know your availability for a meeting within the next week, as I am eager to find a 

resolution together. Thank you for your attention to this matter, and I look forward to hearing 

from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


