
Request for Feedback 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your valuable feedback regarding our 

recent collaboration on [Project/Task Name]. Your insights are crucial in helping us improve our 

processes and strengthen our partnership. 

Please take a few moments to share your thoughts on the following: 

• What aspects of our collaboration did you find most effective? 

• Were there any challenges you encountered during the project? 

• Do you have any suggestions for improvement in future collaborations? 

Your feedback will be greatly appreciated and will assist us in enhancing our cooperative efforts. 

Please feel free to respond by [specific date]. 

Thank you for your time and input! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


