
Proposal for Sponsorship Collaboration 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are dedicated to [briefly describe your organization's mission and 

vision]. 

We are excited to announce our upcoming event, [Event Name], scheduled for [Event Date] at 

[Event Location]. This event aims to [describe the event's purpose and goals]. We are 

anticipating an attendance of [expected number of attendees], providing a unique opportunity for 

your organization to gain significant visibility and connect with potential customers. 

We would like to explore a partnership with [Sponsor's Organization] as a sponsor for this event. 

By partnering with us, you will have the opportunity to [list key benefits for the sponsor, such as 

branding, marketing exposure, etc.]. In return, we would offer [briefly outline what your 

organization will provide the sponsor]. 



Enclosed with this letter is our sponsorship proposal detailing the various sponsorship levels and 

their associated benefits. We are confident that your involvement will not only benefit our event 

but also enhance your brand presence within the community. 

We would greatly appreciate the opportunity to discuss this proposal further and explore how we 

can work together for mutual benefit. Please feel free to contact me directly at [your phone 

number] or [your email address] to arrange a meeting. 

Thank you for considering this opportunity. We look forward to the possibility of partnering with 

[Sponsor's Organization] for [Event Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


